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(2) Statement from the presiding offi-
cer of the meeting setting forth the
date, time and place of the meeting and
listing the persons present.

§ 1703.402 Availability of records to
the public.

(a) The Commission shall make
promptly available to the public the
minutes maintained as a record of a
closed meeting, except for such infor-
mation as may be withheld under one
of the provisions of § 1703.202(a) of this
report. Copies of such minutes, disclos-
ing the identity of each speaker, shall
be furnished to any person at the ac-
tual cost of duplication or tran-
scription.

(b) The nonexempt part of the min-
utes shall be in the official custody of
the Executive Director of the Commis-
sion. Appropriate facilities will be
made available to any persons who
make a request to review these records.

(c) Requests for copies of nonexempt
parts of minutes, shall be directed to
the Executive Director of the Commis-
sion. Such requests shall identify the
records being sought and include a
statement that whatever costs are in-
volved in furnishing the records will be
acceptable or, alternatively, that costs
will be acceptable up to a specified
amount.

§ 1703.403 Requests for records under
Freedom of Information and Pri-
vacy Acts.

Requests to review or obtain copies
of records other than the minutes of a
meeting will be processed under the
Freedom of Information Act (5 U.S.C.
552) or, where applicable, the Privacy
Act (5 U.S.C. 552a).

§ 1703.404 Copying and transcription
charges.

(a) The Commission will charge fees
for furnishing records at the rate of ten
cents per page for photocopies and at
the actual cost of transcription. When
the anticipated charges exceed $50, a
deposit of 20 percent of the amount an-
ticipated must be made within 30 days.
Requested information will not be re-
leased until the deposit is received.
Fees shall be paid by check or money
order made payable to the National

Commission on Libraries and Informa-
tion Science.

(b) The Executive Director of the
Commission has the discretion to
waive charges whenever release of the
copies is determined to be in the public
interest.

Subpart E—Administrative Review
§ 1703.501 Administrative Review.

Any person who believes a Commis-
sion action governed by this part to be
contrary to the provisions of this part
may file an objection in writing with
the Executive Director to the Commis-
sioners. Wherever possible, the Execu-
tive Director will respond within two
working days to objections concerning
decisions to close meetings or portions
thereof. Responses to objections con-
cerning matters other than closed
meetings will be made within ten
working days.

Subpart F—Judicial Review
§ 1703.601 Judicial review.

Any person may bring an action in a
United States District Court to chal-
lenge or enforce the provisions of this
part or the manner of their implemen-
tation. Such action may be brought
prior to or within sixty days after the
meeting in question, except that if
proper public announcement of the
meeting is not made, the action may be
instituted at any time within sixty
days after such announcement is made.
An action may be brought where the
Commission meeting was or is to be
held or in the District of Columbia.

PART 1705—PRIVACY
REGULATIONS

Sec.
1705.1 Purpose and scope.
1705.2 Definitions.
1705.3 Procedures for requests pertaining to

individual records in the D/AC File.
1705.4 Times, places, and requirements for

identification of individuals making re-
quests.

1705.5 Disclosure of requested information
to individuals.

1705.6 Request for correction or amendment
to the record.

1705.7 Agency review of request for correc-
tion or amendment of the record.
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1705.8 Appeal of an initial adverse agency
determination on correction or amend-
ment of the record.

1705.9 Disclosure of record to a person other
than the individual to whom the record
pertains.

1705.10 Fees.
1705.11 Penalties.
1705.12 Exemptions.

AUTHORITY: 5 U.S.C. 552a.

SOURCE: 43 FR 47195, Oct. 13, 1978, unless
otherwise noted.

§ 1705.1 Purpose and scope.
These procedures provide the means

by which individuals may safeguard
their privacy by obtaining access to,
and requesting amendments or correc-
tions in, information, if any, about
these individuals which is contained in
the White House Conference Delegate/
Alternate Certification File (D/AC
File), which is under the control of the
National Commission on Libraries and
Information Science (hereafter, the
Commission).

§ 1705.2 Definitions.
For the purpose of these procedures:
(a) The term individual means a citi-

zen of the United States or an alien
lawfully admitted for permanent resi-
dence;

(b) The term maintain includes main-
tain, collect, use or disseminate;

(c) The term record means any item
or set of items about an individual that
is maintained by the Commision in ei-
ther hard copy or computerized form,
including name, residence and other in-
formation obtained from the form,
‘‘Certification of State/Territorial Del-
egates/Alternates to the White House
Conference on Library and Information
Services.’’

(d) The term routine use means, with
respect to the disclosure of a record,
the use of such record for a purpose
which is compatible with the purpose
for which it was collected.

§ 1705.3 Procedures for requests per-
taining to individual records in the
D/AC File.

(a) An individual who wishes to know
whether the D/AC File contains a
record pertaining to him or her shall
submit a written request to that effect
to the System Manager at the Commis-
sion. The System Manager shall, with-

in 10 days of receipt of such submis-
sion, inform the individual whether the
D/AC File contains such a record.

(b) An individual who desires access
to any identified record shall file a re-
quest therefor addressed to the System
Manager indicating whether such indi-
vidual intends to appear in person at
the Commission’s offices or whether he
or she desires to receive a copy of any
identified record through the mail.

§ 1705.4 Times, places, and require-
ments for identification of individ-
uals making requests.

(a) An individual who, in accord with
§ 1705.3(b) indicated that he or she
would appear personally shall do so at
the Commission’s offices, 1717 K Street
NW., Suite 601, Washington, DC, be-
tween the hours of 8:30 a.m. and 4 p.m.
Monday through Friday (legal holidays
excluded) and present either: (1) The
response from the System Manager in-
dicating that such a record exists; or

(2) A copy of the executed certifi-
cation form, as well as another suitable
form of identification, such as a valid
drivers license or equivalent.

(b) In response to a request for mail
delivery, the Commission will mail
only to the home address appearing in
the D/AC File a copy of the record for
that individual within 10 working days.

§ 1705.5 Disclosure of requested infor-
mation to individuals.

Upon verification of identity, the
System Manager shall disclose to the
individual: (a) The information con-
tained in the record which pertains to
that individual; and (b) the accounting
of disclosures of the record, if any, re-
quired by 5 U.S.C. 552a(c).

§ 1705.6 Request for correction or
amendment to the record.

If a person wishes a change to be
made in the record, he or she should
follow the procedures for making
changes which are included in the in-
structions accompanying the certifi-
cation form by which the information
was obtained. Copies of these instruc-
tions will be mailed to any delegate/al-
ternate upon request.
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§ 1705.7 Agency review of request for
correction or amendment of the
record.

Within 10 days of the receipt of the
request to correct or to amend the
record, the System Manager will ac-
knowledge in writing such receipt and
promptly either: (a) Make any correc-
tion or amendment of any portion
thereof which the individual believes is
not accurate, relevant, timely, or com-
plete and inform the individual of
same: or

(b) Inform the individual of his or her
refusal to correct or amend the record
in accordance with the request, the
reason for the refusal, and the proce-
dures established by the Commission
for the individual to request a review
of that refusal.

§ 1705.8 Appeal of an initial adverse
agency determination on correction
or amendment of the record.

An individual who disagrees with the
refusal of the System Manager to cor-
rect or to amend his or her record may
submit a request for review of such re-
fusal to the Chairman of the Commis-
sion, 1717 K Street NW., Suite 601,
Washington, DC 20036. The Chairman
will, not later than 30 days from the
date on which the individual requests
such review, complete such review and
make a final determination unless, for
good cause shown, the Chairman ex-
tends such 30-day period. If, after his or
her review, the Chairman also refuses
to correct or to amend the record in ac-
cordance with the request, the individ-
ual may file with the Commission a
concise statement setting forth the
reasons for his or her disagreement
with the refusal of the Commission and
may seek judicial review of the Chair-
man’s determination under 5 U.S.C.
552a(g)(1)(A).

§ 1705.9 Disclosure of record to a per-
son other than the individual to
whom the record pertains.

An individual to whom a record is to
be disclosed in person may have a per-
son of his or her own choosing accom-

pany the individual when the record is
disclosed.

§ 1705.10 Fees.

(a) The Commission will not charge
an individual for the costs of making a
search for a record or the costs of re-
viewing the record. When the Commis-
sion makes a copy of a record as a nec-
essary part of the process of disclosing
the record to an individual, the Com-
mission will not charge the individual
for the cost of making that copy.

(b) If an individual requests the Com-
mission to furnish him or her with a
copy of the record (when a copy has not
otherwise been made as a necessary
part of the process of disclosing the
record to the individual) the Commis-
sion will charge a fee of $0.25 per page
(maximum per page dimension of 81⁄2 by
13 inches) to the extent that the re-
quest exceeds $5 in cost to the Commis-
sion. Requests not exceeding $5 in cost
to the Commission will be met without
cost to the requester.

§ 1705.11 Penalties.

Title 18 U.S.C. 1001, Crimes and
Criminal Procedures, makes it a crimi-
nal offense, subject to a maximum fine
of $10,000 or imprisonment for not more
than 5 years or both to knowingly and
willfully make or cause to be made any
false or fraudulent statements or rep-
resentations in any matter within the
jurisdiction of any agency of the Unit-
ed States. Section 552a(i)(3) of the Pri-
vacy Act (5 U.S.C. 552a(i)(3)), makes it
a misdemeanor, subject to a maximum
fine of $5,000, to knowingly and will-
fully request or obtain any record con-
cerning an individual under false pre-
tenses. Section 552a(i) (1) and (2) of the
Privacy Act (5 U.S.C. 552a(i) (1) and (2))
provide penalties for violations by
agency employees of the Privacy Act
or regulations established thereunder.

§ 1705.12 Exemptions.

No Commission records system is ex-
empted from the provisions of 5 U.S.C.
552a as permitted under certain condi-
tions by 5 U.S.C. 552a (j) and (k).
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